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Guide to the Web Services of the University of Pisa 

To best navigate the University of Pisa, it is essential to be familiar with the various web 
services available. Each site has a specific role and offers indispensable tools for managing 
your university career. In this document, we will first present a general overview of the 
various sites, and subsequently, we will go into detail for each of them. First of all, we present 
to you: 

 Biology Department Website (https://www.biologia.unipi.it/en/) 

The Department's website is the reference point for general information and official 
documentation. Here you can find: 

 Details on degree programs: programs, study plans, and prerequisites. 

 Academic calendar: start and end dates of semesters, exam sessions, and academic 

holidays. 

 OFA: Academic Training Requirement (academic debt). 

 Elective exams: list of exams and optional exams available for your course of study. 

 IT and language skills exams: regulations and procedures. 

 Experimental biology laboratories: information on laboratories and access procedures. 

 Regulations: official documents relating to educational and administrative organization. 

 Final examination (thesis). 

 News 

 

 

 

Specific information for each degree program is easily accessible by clicking on the buttons 

found on the website's home page (italian version), or by clicking the links contained in the 

main menu at the top of the page (under the heading “Didattica” - italian version), where you 

will find the degree programs that are taught in italian. Information on the master’s degree 

courses that are taught in english can be found at this URL: 

https://www.biologia.unipi.it/en/education.html. 

 

https://www.biologia.unipi.it/
https://www.biologia.unipi.it/en/education.html
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Other tools that will be necessary for your academic life are:  

 

Alice Portal (https://www.unipi.it/en/students) 

 

This portal is the tool for the administrative management of the 
student: 
 
 

 Payment of university fees and management of installments. 
 Consultation of the electronic transcript, which collects all the exams taken and the grades 

obtained. 
 Registration for competitions and evaluation tests.  
 Request for fee reduction, uploading ISEE documents. 
 Activation of part-time collaborations with the University. 
 Management of double enrollments or course transfers. 

 

E-learning platform 

(https://polo3.elearning.unipi.it/?lang=en) 
 

This portal is dedicated to teaching materials and the 
management of online teaching: 
 

 Enrollment in courses and laboratories: fundamental for registering, receiving notices, 
and communications. 

 Access to slides and handouts uploaded by professors for each course. 
 Notice board: receive notices or notifications regarding lessons or laboratories. 
 

 

Valutami portal (https://esami.unipi.it/) 

 

Indispensable for the management of exams and the 
evaluation of courses: 
 
 

 Registration for exams, mandatory in order to take a test. 
 Completion of anonymous evaluation questionnaires, necessary to be able to register for 

an exam. 
 Consultation of the session calendar with the possibility of filtering available exam calls 

based on your degree program. 
 Viewing exam evaluations, to check grades and results. 
 
 
 
 
 
 
 

https://www.unipi.it/en/students
https://polo3.elearning.unipi.it/?lang=en
https://esami.unipi.it/
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People/Unimap (https://www.unipi.it/en/about-us/organisation/people/) 

A useful service for obtaining information on professors and lessons: 

 Search for a professor to view their profile, contacts, and office hours. 
 Consult the lesson register, updated after each meeting. 
 Explore research activities carried out by the University's professors. 

 
Teaching agenda 

(https://agendadidattica.unipi.it/) 
 

An essential tool for organizing your academic 
schedule: 

 
 Personalized management of the lesson timetable: it is possible to select the courses 

followed and view the weekly timetable 
 Real-time updates: any room changes, professor absences, or timetable changes are 

reported promptly. 

 

After this general overview, in the following pages you will find an in-depth explanation for 
each site that has been presented.  

  

https://www.unipi.it/en/about-us/organisation/people/
https://agendadidattica.unipi.it/
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ALICE PORTAL 

(https://www.unipi.it/en/students/) 

 

The ALICE portal allows you to access many services. Now let's see how to carry out the most 

important actions. 

 

To access the portal, simply enter your credentials: 

 username: usually in the form initial-of-name.surnameX, where X, when present, is a 

number (e.g.: Mario Rossi = m.rossi3). 

 password: the same one you also use to access Valutami, Teaching Agenda, etc., which 

you modified after you enrolled at the University (initially, you were sent a username and 

a temporary password by email, which you had to modify). 

  

By clicking on “Login”, the page opens where credentials are required: 

 

 

 

 

 

 

https://www.unipi.it/en/students/
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1. Payment of University fees (the commands and options described below may differ slightly 
from those actually reported on the website, because the site is updated regularly)  

Once logged in, you will find yourself directly in the Reserved Area, where several expandable 
sections appear, including the Control Panel.  

 

To pay the fees, just click next to Control Panel —> View details and Fees will appear (under 
the heading Process). 

The color of the dot will vary depending on the payment status: 
  
− Green: regular situation, fees paid.  
− Yellow: fees to be paid by the indicated deadline.   
− Red: unpaid fees that are due. 

 

By clicking on View on the right, another window will open (Fee List), containing the list of all 
fees, both paid and to be paid (see the screenshot in the following page). 
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Payment must be made through PagoPa: just click on the invoice number (the 8-digit number 
in the leftmost column of the table), to open the Invoice Detail page, where the installment 
amount, the due date, and the payment method are indicated. 

N.B. the payment can be made if the PagoPa logo appears in the Fee List table (with the 
notation “enabled”) in the row corresponding to the installment you want to pay. 
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In the Invoice Detail window, you must now click the red button Pay online with PagoPa to 
be directed to the PagoPA platform, where you will have to choose the payment method, 
enter your email address, and card details. 

Once the amount has been paid, the green dot (and the notation “payment confirmed”) will 
appear in the Fee List page, in the Payment Status column relative to the current installment. 

N.B. You can access the Fee List page, to then perform the entire procedure, also by clicking 
on the three lines at the top right with the word MENU on the main ALICE page. 

    In the menu that opens, select Registrar (Segreteria) and then Fees.         
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2. Consultation of the electronic transcript 

 

This section allows you to see the exams you have taken, the grade you received, and the 

equivalent ECTS credits. To access it, from the main ALICE menu you must click on View 

details in the Student Status section.  

 

By clicking on Go to my transcript, you will reach a page listing your exams. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

N.B. Below this table you will find the legend that explains the meaning of the symbols found 

in the row of each exam. 
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3. Registration for competitions and evaluation tests  

83By accessing the Registrar (Segreteria) section of the menu 
that opens by clicking on the three lines at the top right of the 
page, you will have access to the procedures for registering for 
competitions or evaluation tests. 

 

4. Fee reduction request 

85In the same Registrar (Segreteria) section, you can find the 
item Request for fee reduction, to be carried out only if you 
do not already have a DSU scholarship, by declaring the ISEE.  

 By clicking on Request for fee reduction, a page like the following will appear. We 
recommend paying attention to payment deadlines to avoid late payment penalties.  

 

Under this page, it will be necessary to enter the Progressive Number reported on the ISEE 

certification issued by INPS and the requested figure. The fee installments resulting from the 

calculation will then be visible under the heading Fees, also in the Registrar (Segreteria) 

section. 

 

 

5. Activation of part-time collaborations with the University  
 
In the Registrar (Segreteria) section, you can also apply for part-
time collaboration calls with the University. 
 
Just click on Paid part-time collaboration: you are directed to 
another page where the various calls for which you can apply are 
listed. 
 

 

 

 



 

11 

The available calls are reported in the Calls (Bandi) table, with the relative amount of hours 

planned. By then clicking on Actions, you can evaluate the activity to be carried out, the 

requirements for each activity, the registration deadlines, and the hourly pay.  

 

N.B. If you already have other part-time collaborations active with the university or with 

external bodies, they may be incompatible with participating in the competition. 

 

 

6. Management of double enrollments or course transfers 

Since 2022, the University of Pisa has offered the possibility of being 
enrolled simultaneously in two different degree programs and 
obtaining the relative degrees together (double degree).  

 

To carry out double enrollments, also from the Registrar (Segreteria) 
section, click on Double enrollment/PA110 e Lode. 
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 The page to carry out the second enrollment will open: 

 

 Select Yes to the question Are you already enrolled in a university course? (so-called 
“Double enrollment”)*, filling in the section that subsequently opens. 

   

After filling in the fields according to the requests and available options, click on Next to 

complete the enrollment in the second degree course. 
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PIATTAFORMA E-LEARNING (https://polo3.elearning.unipi.it/?lang=en) 

(often also referred to as MOODLE) 

 

The link above takes you to the following page, where you must click on Login.  

 

The page will then open where you must enter your credentials: 

 

 username: usually in the form of 

initial of name.surnameX, where X, 

when present, is a number (for 

example: Mario Rossi = m.rossi3). 

 password: the one you also use to 

access ValutAmi, teaching agenda, 

etc., which you modified after you 

enrolled at the University. 

 

 

 

https://polo3.elearning.unipi.it/?lang=en
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 Once you have entered the page, at the top you see written “Welcome back, ...”, followed by 

your name. In the column on the left are listed the various courses in which you are enrolled. 

 

Obviously, upon first access, no course will appear in the column on the left; you will first 

need to enroll in the courses, according to the following procedure. 

 

1. Enrollment in courses and laboratories 

 
Search for the courses of interest by writing their name in the Search courses window.  

 

N.B. Alternatively, you can also search 
for the course using the professor's 
surname. Be careful, because often a 
professor is the holder of multiple 
courses, so you could get a list of several 
courses from your search. Also pay 
attention to courses that have multiple 
holders. Always remember to carefully 
verify the course name and the 
professor's name. 
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 Assuming we want to enroll in the “ECOLOGY” course by Prof. L. Benedetti Cecchi, you must 
click on the name of the course. 

 

 

 

 

 

 

 

 

 

The relative course 
page will open. For 
enrollment, just click 
on Enrol me at the 
bottom.  

 

  

 

From that moment, this course will appear on your e-learning home page. 

 

2. Viewing teaching material 

 

To view the teaching material, the professor's communications, or book laboratories, you 

must access the course's e-learning page. 

 

 On your e-learning home page, you must click 

on the name of the course that interests you 

(attention: it is essential to be already enrolled 

in that course, otherwise it will not be present 

in the list). 

 

 

For example, if we wanted to retrieve the Marine Biochemistry slides from the previous 

lesson, we would have to click on the course name to access the dedicated section.  
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Here we will find, in addition to the notice board, the folders that the professor can update 

lesson by lesson, as well as articles, multimedia files, info on any laboratories or journal clubs.  

  

 

3. View notifications and messages from professors 

 

Communications from professors, which may concern any absences, the uploading of 

teaching material, or changes to lesson timetables, can be visible from the notifications at the 

top right. 

The presence of new communications is signaled by a number on the bell or the speech 

bubble at the top right of the e-learning homepage.  

 
  

 

 

To view the notification, just click on the bell or 

the speech bubble.  
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VALUTAMI PORTAL (https://esami.unipi.it/) 

The Valutami portal represents an essential tool for the management of university exams and 
the evaluation of courses. Thanks to this platform, it is possible to register for exam sessions, 
consult information relating to exams, and access course programs. 

Once you have logged in to the portal, you can register for exams by clicking on the New 
Registration section. To facilitate the search, it is possible to filter the available sessions based 
on different criteria: the professor's surname, the specific subject, or, more generally, your 
degree program. In this way, you will have quick access to the complete list of exams relating 
to your academic path. 

 

For each exam you will find detailed information, including: 

 Exam code 

 Date and time of the session 

 Location where the exam will be held 

 Opening and closing dates for registration 

 Any notes from the professor with specific indications (example: exams exclusive for 
students behind schedule or working students) 

  Number of students registered for the session 

Before completing registration for an exam, it is necessary to fill out an anonymous course 
evaluation questionnaire. This step is fundamental to provide useful feedback both to the 
University and to the professors, thus contributing to the continuous improvement of the 
quality of teaching.  

 

https://esami.unipi.it/
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 Finally, in the Programs section, you 
can find and download the detailed 
program of the courses, updated every 
academic year by the professor 
responsible for the teaching. 
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PEOPLE (UNIMAP) (https://www.unipi.it/en/about-us/organisation/people/) 

 PEOPLE (formerly: UNIMAP) is a 
very useful tool that allows you to 
easily find everything concerning 
professors and lessons, helping you 
to organize yourself better during 
your university career 

 

If you need to contact a professor, you can search on People to view their profile, find their 
contact details, and consult their office hours.  

 
Additionally, in the Teaching 
(Didattica) section, you can view 
the subjects taught by the 
professor during the selected 
academic year, in the bachelor's 
and master's degree courses, or 
subjects shared with other 
degree programs. You can 
consult the lesson timetable and 
finally view the programs by 
accessing the lesson register, 
updated after each meeting  

  

https://www.unipi.it/en/about-us/organisation/people/
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By filtering by academic year, you will be able to view the programs carried out by the 
professor for each course taught. This is particularly useful for always keeping pace with the 
program, recovering any missed topics, and having a clear overview of what was covered in 
class. 

 
But People is not limited only to teaching. 

The portal also allows you to explore the research activities carried out by the University's 
professors. If you are interested in a particular field of study or are thinking of undertaking a 
research path, this section can give you interesting insights and perhaps let you discover 
collaboration opportunities. 

People is therefore an essential tool for better orienting yourself in the University, managing 
your study more effectively, and staying up to date on the academic world. 
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TEACHING AGENDA (https://agendadidattica.unipi.it/ ) 

Thanks to this platform, you can manage your timetable in a personalized way: just search for 
the courses you follow by entering the names of the professors, and Teaching Agenda will 
automatically add them to your calendar.  

 

 

 

 

 

 

 
This way, you can view your weekly timetable with all lessons organized in a single screen. 

 

 

 

 

 

 

 

One of the most useful aspects is the update on weekly lessons. 

If a professor communicates an absence, if there is a room change, or if a lesson timetable is 
modified, the system signals it through colored indicators: 

 In green: the lesson is confirmed at the scheduled time. 

 In red: the lesson has been cancelled. 

 In purple: the lesson has undergone a change in time/room. 
 
Furthermore, you can receive notifications about variations, which you can read from the 
folder at the top right (although you will usually find notices on the e-learning notice board). 

We hope this guide has been helpful to you! We tutors wish you good luck with your studies 
and invite you to contact us if you have any other questions. 

https://agendadidattica.unipi.it/

